BUSINESS TIP

YEAR 2000 ISSUES TO ADDRESS NOW

As everyone is now aware of the Y2K issue, many people still question what they should be doing during 1999 to back-up their accounting records for the year 2000.  Here are some guidelines to help organize your records for Y2K.

Back-up accounting software regularly


Keep hard copy of the monthly activity during 1999


Keep hard copy of monthly financial statements


Keep copies of bank statements and cancelled checks together


Keep copies of deposit slips


Keep documents relating to investments made in 1999


Keep copies of credit card receipts for all of 1999 and staple to the monthly statements


Keep documents relating to loan payments and additional loans

